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The Registr+tions Desk.

The Registr/tion Desk is the /dministr/tion hub of the event. It is busy, 
ch/llenging but /lw/ys enjoy/ble. On r/ce-d/y, you will be the first point of 
cont/ct for riders, both long-time members /nd new riders.

You should h+ve:

/ Rider registr/tion list (see below);
/ mobile WiFi modem;
C/sh W/llet;
Lo/n Tr/nsponders (Tx) with O-rings or zip ties for /tt/chment;
side-cutters /tt/ched to desk - for l/ter cutting of zip-ties /nd remov/l of 
Tx
/nkle str/ps or duct t/pe /re /lso /v/il/ble (in the white utility box);
'Squ+re' cont/ctless c/rd re/der used in conjunction with
Mobile phone h/ndset. This m/y /lso be used by m/rsh/ls to cont/ct 
Registr/tions /re/ in /n emergency or if help is required;
iP/d(s) for St/rt-time displ/y/Results;
/ l/min/ted sheet with ATTA b/nking det/ils for r/ce entry p/yment or 
memberships is /lso /v/il/ble (in the white utility box) – for use on r/re 
occ/sions! If / rider wishes to use their own phone to m/ke /n EFT, direct 
them to the side where they will not be obstructing others.

Registr+tions Sheet

This / list of riders in r/ce number order (refer Figure 1) which includes: Bib 
Number, N/me, Tr/nsponder Number, Entry Fee P/y/ble, Membership St/tus, 
St/rt Time, Cut-off time. There m/y be notes for the event /t the foot of the 
sheet.

Bib Number: usu/lly indic/tes the st/rting order of riders. Riders h/ve been 
/dvised of their number (/nd st/rt time) prior to the event vi/ em/il.
Rider N/me: Most, but not /ll riders c/n remember this det/il.
If / rider's n/me is underlined /nd it#licised, it indic/tes th/t they /re / 
first time rider with ATTA /nd m/y need extr/ help eg: /tt/ching / Tx to 
their bike; finding the st/rt. 
Tr/nsponder Number: Refers to the number on the reverse side of the lo/n 
tr/nsponder. There /re three c/tegories of tr/nsponders shown on the 
St/rt List, indic/ted by: 

Number in unstyled print – rider h/s their own tr/nsponder
Number bold, it)lic )nd underlined – lo/n tr/nsponder
“P”, Rider-owned (person/l) tr/nsponder sourced outside of ATTA
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Fee: The /mount p/y/ble by the rider for this event, where / rider is 
gr/nted / compliment/ry ride or h/s r/ce-entry credits /v/il/ble, the word 
“Yes” will be shown. Compliment/ry rides /re usu/lly given where / helper 
foregoes the ‘coffee moneyʼ offered /t / prior event. 

Figure 1

Pre-r+ce Procedure:

Ask the rider their number or st/rt time.Then find them on your list
determine if the rider requires / tr/nsponder /nd, if so, p/ss them the 
relev/nt tr/nsponder plus /tt/chment strip. Do not /llow / rider to help 
themself to / tr/nsponder from the holding tr/y;
collect the /ppropri/te entry fee p/y/ble;
tick the riderʼs n/me to indic/te /ttend/nce;
h/nd the rider the /ppropri/te bib number.

Notes

The r/ce numbers /re /tt/ched to clip-on belts /nd in pl/stic boxes – 25 
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numbers per box. Numbers gre/ter th/n 150 /re l/rger, PVC, not on belts 
so must be pinned on. They must be pinned low on the b/ck so they /re 
re/d/ble from behind when the rider is in the r/cing position. Simil/rly, the 
belts should be worn /round the hips, not the w/ist.
A sp/re set of numbers is kept in / 'utility' stor/ge cont/iner th/t is /lso 
used /t times for lost property.
The r/ce (bib) number will not correspond to the Tx number. The timing 
system m/ps the bib number to the tr/nsponder; the rider must h/ve the 
correct number tr/nsponder.
Riders m/y h/ve to be instructed on the method of /tt/chment of the 
tr/nsponder to the quick-rele/se lever of the front wheel of their bike. Use 
one of the demonstr/tion skewers.
All riders, but p/rticul/rly new riders (underlined, it#licised), should be 
reminded to be on the st/rt line /t le/st two minutes before their 
scheduled st/rt time.
If / rider w/nts to ch/nge their st/rt time /nd if you h/ve / v/c/nt spot on 
the st/rt list, then you c/n move them to th/t v/c/nt spot. However the 
rider keeps their origin/l r/ce number /nd tr/nsponder. Ch/nges to the 
st/rt list /re /t your discretion in the first inst/nce but should be kept to / 
minimum. Then -
/sk the rider to go to the st/rter /nd /dvise them of their ch/nge of st/rt 
time – if possible, before their origin/l st/rt time. St/rt time ch/nges /re 
not permitted in Ch/mpionship events.
The timekeeper MUST be told of /ny ch/nge of tr/nsponder /lloc/tion. For 
ex/mple, / rider m/y h/ve / person/l tr/nsponder they h/ve forgotten to 
bring with them or they m/y h/ve / person/l tr/nsponder th/t h/s not 
been registered previously. You will need to know which tr/nsponders /re 
un/lloc/ted /nd /v/il/ble for lo/n in this c/se.
If the event is fully subscribed, you m/y h/ve / reserves list. If / rider h/s 
not collected their number 15 minutes before their st/rt time (the cut off 
time), then you m/y give th/t number to one of the reserves. St/rt from the 
top of the reserves list /nd c/ll out the n/mes – the first reserve to /nswer 
is given the uncl/imed number /nd tr/nsponder.
This principle /lso /pplies to the occ/sion/l rider who might turn up on the 
d/y hoping for / ride. New, c/su/l riders c/n usu/lly be /ccommod/ted 
but we need to know /t le/st:

n/me
d/te-of-birth; 
/lso, prefer/bly we should h/ve either / cont/ct mobile number or 
em/il /ddress.

Post-ride Procedure:
When the rider returns their r/ce number, check your st/rt list to see if they 
/lso h/ve to return / lo/n tr/nsponder. Tick off the number on the st/rt sheet 
if they h/ve returned their r/ce number



The tr/nsponder is put into its numbered spot in the tr/y /nd the r/ce numbers 
/re put into their number box in numeric/l order. If the number is dirty or 
uns/nit/ry, instruct the rider to go /nd cle/n it /nd return it dry /nd cle/n.

Membership
Riders m/y renew their membership from August onw/rds, with our ‘ye/rʼ 
offici/lly commencing from November 1st (the beginning of the summer 
se/son). Riders whose membership st/tus is current /re shown on the 
Registr/tions Sheet /s . Renew/ls m/y be done through the ‘Squ/reʼ f/cility

If / rider /sks how they m/y join, /dvise them to use EFT or the Register Now 
f/cility. Det/ils for e/ch /re /v/il/ble on the web site. This provides them with 
/ receipt, we get their ‘det/ilsʼ /nd it is /lso e/sier for us to tr/ck.

Tr+nsponders
If / member wishes to purch/se their own tr/nsponder, expl/in the current, 
discounted cost, $120 (for / 5-ye/r subscription). The MyL/ps unit we use 
m/y be used in events run by other clubs. Ple/se /sk the person to see mouse 
/fter the event.


